Bai 2 : C4c Thanh Phan Chinh Va Dir Liéu
Trén Bang Tinh

1. Bang tinh

- M6t bang tinh ¢6 thé ¢6 nhiéu trang tinh (sheet).

- Trang tinh dang dugc kich hoat ¢6 nhan trang mau tring, tén trang viét bang chir
dam.

- Chiing ta c6 thé thyc hién cac thao tac véi trang tinh bang cach nhay chudt phai
vao ving nhin cta trang tinh rdi chon 1énh can thao tac (insert, copy, rename. ..).

2. Cac thanh phan chinh trén trang tinh

+ Hop tén : 12 6 bén trai thanh cong thirc, hién thi dia chi cua 6 dang chon.

+ Khéi : 12 mot nhom céc 6 lién ké nhau. Khdi co thé 1a 1 6, 1 hang, 1 cot, hay 1
phﬁn cua hang hoac cot.

+ Thanh cdng thirc : cho biét noi dung ctia 6 dang dugc chon.

3. Chon céc ddi twong trén trang tinh
- Chon mdt 6: Em dua con tro chudt t6i 6 do rdi nhay chuot.
- Chon mdét hang hoac cdt: Em nhdy chuét 1én tiéu dé hang hoac cot do.
- Chon khéi: Em kéo tha chudt tir mot 6 goc nao d6 dén 6 goc dbi dién cua khdi.
- Chon cac khdi roi rac nhau:
«  Nhén giir phim Ctrl;
. Déng thoi chon 1an luot cac khdi.

4. Dir liéu trén trang tinh
®Dir li¢u s6 1a:
~Cacsb0,1,..,9;
— DAu cong (+) chi s6 duong, dau trir (-) chi s6 4m;
— Déu phan tram (%) chi ti 1¢ phan tram.
®0 ché d6 mic dinh, dit liéu sé duoc cin thang 1& phai trong 6 tinh.
®Thong thuong:
— DAu phay (,) dugc dung dé phan cach hang nghin, hang triéu....
— DAu chim (.) dé phan cach phan nguyén va phan thap phan.
® Dir liéu ki ty la:
— Day cac chir cai;
—  Céc chir sb;
— Cac ki hiéu.
® O ché do mic dinh, dit liéu ki ty duoc can thfmg 18 trai trong 0 tinh.
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Cau 1: Mac dinh khi mé chuong trinh bang tinh 1én s€ ¢6 ...... trang tinh.

CAu 2: Cic trang tinh duoc phan biét voi nhau nhu thé nao?
Cau 3: Em hay néu cac thao tac doi tén mot trang tinh.
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Cau 4: Em c6 nhan xét gi vé trang tinh dang duoc kich hoat?
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